OPERATIVES’ INDUCTION CHECKLIST

Before adopting this policy or a version of it, companies should take appropriate professional advice to ensure that their legal and other obligations will be met.
	1. The site
	Introductions
Right to work check (passport)

	
	Outline description of the job

	
	

	2. Welfare facilities
	Location of canteen

	
	Location of toilets

	
	Location of site First Aid facilities and nearest A&E 

	
	Names of First Aiders

	
	Specific medical concerns (to be discussed in private after induction)

	
	Location of fire fighting equipment, evacuation points and procedures

	
	Location of smoking areas

	
	Parking, offloading and deliveries

	
	

	3. General site rules
	Signing in and out

	
	Use of welfare facilities

	
	Keeping the site clean

	
	Drugs and alcohol policy

	
	Behaviour (shouting, abusive language, courtesy to the public)

	
	Changing before leaving site (during the day and at the end of the day)

	
	Use of radios

	
	Safe use of mobile phones

	
	Hours of work

	
	The Considerate Constructors Scheme

	4. Site safety
	Mandatory PPE and dress code

	
	Other PPE

	
	General site risks (slips,  trips and falls, Manual Handling, Working at Height)

	
	Specific site risks (Method Statements and Risk Assessments)

	
	Tools, plant and equipment provided (condition, competence to use, etc)

	
	Your own tools, plant and equipment (condition, PAT testing, etc) 

	
	Permits to Work (hot works, excavating, lone working, etc)

	
	Skills cards

	
	Accident and near miss reporting

	
	

	5. Environmental issues
	Protection (trees, wildlife, etc)

	
	Waste recycling (skips and segregation)

	
	Energy management  (turn it off)

	
	Spills and leaks

	
	Reduction of noise, light and all other pollution

	
	

	6. Questions
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