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Site Visitor Induction
The purpose of this induction is to ensure that every visitor, regardless of the duration or frequency of their visit, is aware of the key safety considerations relevant to the site. Visitors who will always be accompanied by a site representative need only to be briefed on the main hazards present within the site and the specific control measures that are in place to protect them. This ensures that even those who are not familiar with the site or its operations understand the essential precautions necessary during their visit.

	Company Details
	Company Name: [Insert] 
Site Address: [Insert] 
Contact Number: [Insert] 
Emergency Contact: [Insert]

	Emergency Arrangements
	Evacuation Routes: [Insert map or description]
Muster Points: [Insert location]
Fire Alarm Procedure: [Insert steps]
First Aid Stations: [Insert locations]
Defibrillator: [Insert nearest location]
Emergency Contacts: 
· Site Manager: [Insert]
· First Aider: [Insert]

	Daily Site-Specific Hazards
	[This is what is happening today, and these are the hazards to be aware of]

	Site Rules
	· Personal Protective Equipment (PPE) required:
· [Insert details]
· Restricted Areas: 
· [Insert details]
· Prohibited Actions: 
· [Smoking, mobile phone use in hazardous zones, photography without permission]
· Speed Limits & Traffic Routes: 
· [Insert details]

	Welfare
	Toilets and facilities: [Insert locations]


	[bookmark: _Toc109906554][bookmark: _Toc202281556]Visitor Responsibilities
	· [Sign in and out at reception]
· [Follow instructions from your host]
· [Remain in designated areas]
· [Wear PPE when instructed]
· [Observe and comply with safety signage]
· [Do not put yourself or others at risk]
· [Never tamper with equipment]
· [Report any defects or near misses you may come across]

	Visitor Provisions
	· [Medical conditions (if applicable)] 
· [Emergency contact number and name]
· [CSCS or equivalent card number and expiry date (if applicable)]

	Acknowledgement
	I confirm that I have read and understood the Site Visitor Induction, I have declared any medical conditions and agree to comply with all site rules.

	
	Visitor Name:
	

	
	Signature:
	

	
	Date:
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